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GENERAL BY-LAWS
1952, AS AMENDED

ARTICLE I
GENERAL PROVISIONS

SECTION 1. The following provisions shall constitute the general by-laws of the Town of
Petersham, and may be referred to as the “General By-laws of the Town of Petersham,
Massachusetts, 1952, as amended”. These By-laws, to the extent approved by the Attorney
General, shall take effect after such approval and after publication and posting or distribution as
required by law.

Revised ATM 1/25/2001 Approved AG 5/9/2001

Any words used throughout these By-laws which indicate the masculine gender shall, unless the
context requires otherwise, be interpreted to include also the feminine gender.

Accepted ATM 1/25/2001 Approved AG 5/9/2001

SECTION 2. The adoption or repeal of these By-laws shall not affect any act done or begun,
any right accrued or established, any penalty or liability incurred, or any suit, prosecution, or
proceedings heretofore taken or instituted or that shall be pending at the time these By-laws take
effect.

Revised ATM 1/25/2001 Approved AG 5/9/2001

SECTION 3. These By-laws may be added to, altered, amended, or repealed at any town
meeting by a vote of a majority of the voters present and voting at such meetings, unless
otherwise provided by law, providing the warrant for such meeting shall contain an article or
articles for that purpose.

SECTION 4. When a By-law prohibits any act from being done or condition maintained
without a license or permission of a certain officer, officers or board, such officer, officers, or
board shall have the power to issue a license or permit therefor.

SECTION 5. If the Board of Selectmen shall be informed or have reason to believe that any
provision of these By-laws is being violated, it shall make or cause to be made an investigation
of the facts, including the inspection of the premises where the violation may exist, and, if it
finds any violation, it shall give immediate notice in writing to the owner or his duly authorized
agent and to the occupant of the premises. Unless otherwise provided in these By-laws,
violation of any provision hereof shall be subject to a fine of not more than fifty dollars ($50.00)
for each offense.
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Each day that such violation continues after issuance of an order by the Board of Selectmen to
conform to the provision of these By-laws shall constitute a separate offense. The Board of
Selectmen shall forthwith take such action as is necessary to enforce the By-law.

Accepted 3/11/1973
Revised ATM 1/25/2001 Approved AG 5/9/2001

ARTICLE 1T
TOWN MEETINGS

SECTION 1. ANNUAL TOWN MEETINGS
a. The annual town meeting shall be held on the first Monday in March in each year,
on which day shall be held the annual election of Town officers and the
determination of such matters as by law are required or permitted to be
determined by ballot.

b. The annual town meeting for the election of Town officers shall be called to order
at ten o’clock AM. and the polls shall be opened immediately thereafter, and
shall be kept open until eight o’clock P.M.

Accepted 11/21/1973 Revised 5/6/1985
Revised ATM 1/25/2001 Approved AG 5/9/2001
c All business of the annual town meeting, other than the election of Town officers

and the determination of such matters as by law are required or permitted to be
determined by ballot, shall be considered at an adjournment thereof to the first
Monday in June each year at 7:30 P.M.

Accepted ATM 1/13/1992 Approved AG 2/21/1992
Revised ATM 1/25/2001 Approved AG 2/28/2001

TOWN OFFICERS AND APPOINTEES AND THE ELECTION OR APPOINTMENT OF
SAME

d. Elected Officers — Moderator for a term of three years; Town Clerk for a term of

three years, Board of Selectmen to consist of three members, one to be elected

each year for a term of three years; Town Treasurer for a term of three years; Tax

Collector for a term of three years, Board of Assessors to consist of three

members, one to be elected each year for a term of three years; Board of Health to

consist of three members, one to be elected each year for a term of three years;

School Committee to consist of three members, one to be elected each year for a

term of three years; one member to the Mahar Regional School Committee for a

term of three years; Trustees of the Public Library to consist of three members,

one to be elected each year for a term of three years; three Constables to be

elected for a term of three years; Planning Board to consist of five members, each
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elected for a term of three years and to vote 1) that this amendment shall be
implemented starting with 2002 annual town meeting for the election of Town
officers; 2) that at that election and each subsequent annual election until all five-
year terms have been eliminated, the expiring five-year term of a Planning Board
member be replaced by a new three-year term; and 3) that all subsequent terms of
Planning Board members be for three years.

Paragraph d. includes amendments voted 3/10/1969 and amendment voted 6/22/1981.
Revised ATM 1/25/2001 Approved AG 5/9/2001

e. Appointed Positions — Police Chief, Fire Chief, Director of Town Agriculture,
Inspector of Animals, Director of Veterans’ Services and Veterans’ Agent,
Sexton, Gas Inspector, Plumbing Inspector, Electrical Inspector, Town
Accountant for three years, Dog Officer, Director of Civil Defense, Town
Counsel, Board of Appeals to consist of three members, one to be appointed each
year for a term of three years, Personnel Board, Tree Warden, Building Inspector,
Conservation Commission, Superintendent of Streets.

Revised ATM 1/25/2001 Approved AG 5/9/2001

f The Selectmen shall make such additional appointments as are statutorily
authorized to those positions they deem necessary and appropriate.

Accepted 1/25/2001 Approved AG 5/9/2001

SECTION 2. NOTICE OF TOWN MEETINGS
a. Notice of every Town meeting shall be given by posting an attested copy of
the warrant therefor at the Post Office and at not less than two other public places
in the Town seven (7) days, at least, before the day named in the warrant for the
meeting. All special Town meetings must be posted as above for fourteen (14)
days, at least, before the day named in the warrant for the meetings.

Last sentence approved at STM 1/12/1981 to meet State laws.
Revised ATM 1/25/2001 Approved AG 5/9/2001

b. Whenever a Town meeting is adjourned to a time certain, the Town Clerk shall
cause a notice of the adjournment, stating the time and place to which the meeting
has been adjourned, to be posted at the Post Office and at not less than two other
public places in the Town as soon as practicable after the adjournment. Such
notice shall state briefly the business to be acted upon at such adjourned meeting.

53 In addition to such other notice as is provided in this Section, notice of every
special town meting shall be given by the Town Clerk and/or the Town Secretary
by mailing of a postcard notice of the day, time and place of such meeting to every
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voting household in the Town seven (7) days, at least, before the day fixed for
such meeting.

Accepted 5/21/1979 Revised 5/6/1985

SECTION 3. WARRANTS

The warrant for the annual town meeting shall be closed on such date as the Selectmen may
determine, but in any event no later than (30) thirty days or earlier than (45) forty-five days
previous to the day of the meeting. The Selectmen shall post a notice of the day upon which the
warrant shall be closed in the Post Office (3) three days at least before the day upon which the
warrant shall be closed.

Revised ATM 6/6/2005 Pending AG

SECTION 4. PROCEDURE AT TOWN MEETINGS

a.

The number of voters necessary to constitute a quorum at any Town meeting shall
be (10) ten per cent of the voters registered as of the previous January 1, but any
number may adjourn any meeting to a stated time and place. The Moderator shall
determine and announce the presence of a quorum, and his determination shall be
conclusive upon the question unless his determination be doubted by a registered
voter, in which case a count shall be taken and recorded in the records by the
Town Clerk.

If the Moderator, or the meeting by vote, so orders, only registered voters shall be
admitted to the place of meeting, or to a defined portion thereof. The check list
of registered voters shall be used in the enforcement of such an order.

The procedure in Town meeting, when not prescribed by the law of the
Commonwealth or by the by-laws, shall be determined by the rules of practice
contained in TOWN MEETING TIME edited by Johnson, Trustman &
Wadsworth, a Committee of the Massachusetts Moderators Association.

Revised ATM 1/25/2001 Approved AG 5/9/2001

d.

All articles in the warrant shall be acted upon in their numerical order, unless the
meeting by vote shall otherwise determine.

All motions, resolutions and reports submitted to the meeting involving the
expenditure of money shall be in writing. Any motion, resolution, or report shall
be reduced to writing before being submitted to the meeting, if the Moderator so
directs.

All votes, unless otherwise provided by law, shall be taken in the first instance by
a show of hands. If the Moderator is in doubt as to the result of the vote, or if a
registered voter immediately doubts the vote, the Moderator shall call either for a
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standing vote or for a vote by ballot or by use of the check list, as the Moderator
may determine.

No vote may be reconsidered except after a two-thirds vote on a motion to
reconsider such vote. A vote may not be reconsidered a second time or after a
motion to reconsider it has failed to pass. A vote adopted at one session of the
Town meeting may not be reconsidered at a later (adjourned) session of the
meeting unless the mover has given notice of intention to make such a motion
either at the session of the meeting at which the vote was passed or by written
notice to the Town Clerk not less than twelve (12) hours before the hour to which
adjournment has been voted.

Revised ATM 1/25/2001 Approved AG 5/9/2001

h.

No action shall be taken on a committee report other than to accept as a

report in progress or for the purpose of discharging the committee, or to recommit
or refer, unless the subject matter of the proposed action is contained in the
warrant.

No person shall address the meeting unless recognized by the Moderator.

No person shall remain standing during a Town meeting except when
addressing the Moderator or in a case of disability with the permission of the
Moderator.

Accepted ATM 1/25/2001 Approved AG 5/9/2001

k.

When a question is under debate, motion may be received:
(1) To adjourn.

(2)  To lay the matter on the table.

(3)  For the previous question.

(4)  To postpone to a certain time.

(5)  To commit or refer.

(6)  To amend or substitute.

(7)  To postpone indefinitely.

These motions shall have precedence in the order in which they are enumerated,
and the first three (1), (2), and (3) shall be decided without debate.



Accepted ATM 1/25/2001 Approved AG 5/9/2001

1. Any Town meeting member who is employed as an attorney by another interested
party in any matter under discussion at a Town meeting shall disclose the fact of

his/her employment before speaking thereon.

Accepted ATM 1/25/2001 Approved AG 5/9/2001
ARTICLE III
TOWN FINANCES
Accepted ATM 6/7/2004 Approved AG 9/24/2004
ADVISORY COMMITTEE

SECTION 1. ADVISORY COMMITTEE

There shall be an Advisory Committee for the Town consisting of five (5) qualified voters of the
Town who shall hold no other Town office. The members of the Committee shall be initially
appointed by the Moderator for terms not exceeding three years from the date of the
appointment. Thereafter the Moderator shall appoint one or two members as needed to fill the
terms expiring in that year. Each term shall commence on August 1 and expire on July 31.
Whenever a vacancy shall occur in this Committee, the vacancy shall be filled for the unexpired
term by the Moderator. The members of the Advisory Committee shall serve without pay.

Accepted 6/6/1974
Revised 6/19/1995 Approved AG 10/18/1995
Revised ATM 1/25/2001 Approved AG 5/9/2001

SECTION 2. DUTIES OF ADVISORY COMMITTEE

The Advisory Committee shall consider all questions of Town finance and, in the discharge of its
duties, shall have free access to all Town books of account and books of record and all accounts,
bills and vouchers on which money has been or may be paid from the Town treasury, except as
otherwise provided by law. The Advisory Committee shall review the proposed Town budget
and submit such recommendations thereon to each annual Town meeting as it may deem
advisable, and may submit further reports and recommendations as in its judgment should be
brought to the attention of the Town. On request of the Selectmen prior to any Town meeting,
the Advisory Committee shall consider any article in a warrant for a Town meeting
contemplating, directly, the expenditure of funds and shall make its recommendation as to any
such article or articles to the Town Meeting.

SECTION 3. CAPITAL IMPROVEMENT PLANNING COMMITTEE

a. The Selectboard shall establish and appoint a committee to be known as the Petersham
Capital Improvement Planning Committee (PCIP), composed of the Town Treasurer and one
member from each of the Selectboard, the Advisory Finance Committee, the Petersham



9
Center School Committee, the Planning Board, and two (2) citizens who are not elected
officials of the Town of Petersham, said citizens to be appointed by the Moderator.  The
PCIP shall choose its officers.

b. The PCIP shall study all proposed projects and improvements involving major non-recurring
tangible assets and projects which 1) are purchased or undertaken at intervals of not less than
three (3) years; 2) have a useful life of at least three (3) years; and/or 3) cost over $5,000
(“Capital Improvements™”). All officers, boards, and committees including the Selectboard
and Petersham Center School Committee, shall, by February | of each year, give the PCIP, on
forms prepared by it, information concerning all anticipated Capital Improvements requiring
Town Meeting action during the ensuing six (6) years. The PCIP shall consider the relative
need, impact, timing and cost of these expenditures and the effect each will have on the
financial position of the Town. No appropriation shall be voted for any Capital Improvement
unless said Capital Improvement is included in the PCIP’s Capital Improvement budget and
Capital Improvement Program, or the PCIP shall first have submitted a report to the
Selectboard explaining the omission.

c. The PCIP shall prepare an annual report recommending a Capital Improvement Budget for
the next fiscal year, and a Capital Improvement Program including recommended Capital
Improvements for the following five (5) years. The PCIP shall submit an annual report to the
Selectboard and Advisory Finance Committee for approval. If the Capital Improvement
Program is approved by the Selectboard, then the Selectboard will present the Capital Budget
to the Annual Town Meeting for adoption by the Town.

d. Such Capital Improvement Program, after its adoption, shall authorize the expenditure for
projects included therein of sums from departmental budgets for surveys, architectural or
engineering advice, options or appraisals; but no such expenditure shall be incurred on
projects which have not been so approved by the Town through the appropriation of sums in
the current year or in a prior year. Planning expenses for capital improvements beyond the
time frame of the Capital Improvement Program shall be considered as a Capital
Improvement, shall be listed in the Capital Improvement Program as such and shall be
approved by Town Meeting prior to expenditure of funds.

e. The PCIP’s approved report shall be published and made available with the distribution of
the Advisory Finance Committee report. The PCIP shall provide the Town Clerk with its
original report.

Accepted ATM 6/7/2004 Approved AG 9/24/2004

ARTICLE IV
PROVISIONS WITH RESPECT TO CERTAIN TOWN OFFICERS
SECTION 1. BOARD OF SELECTMEN
a. Except as otherwise provided by law or by vote of the Town, the Selectmen shall
have full and exclusive authority to attend to the legal affairs of the Town,
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including the institution, defense and other participation in legal action, suits in
equity and other proceedings, the compromise and settlement of claim by and
against the Town, the appointment of a Town counsel and determination of his
term of office, duties and compensation, and the employment of special counsel;
provided, however, that no claim or action again the Town, unless reduced to the
form of an execution or decree of court, shall be compromised or settled by the
payment of any amount in excess of seven hundred and fifty ($750.00) dollars
without a special vote of the Town.

b. The Board of Selectmen shall submit to each Annual Town Meeting a proposed
budget showing in detail the appropriations it recommends that the Town should
make for the year and shall submit said budget to the Advisory Committee seven
(7) days before the Annual Town Meeting.

(v Whenever it shall be necessary to execute any deed conveying land or other
instrument required to carry into effect any vote of the Town, the same shall be
executed by the Selectmen in behalf of the Town, unless the Town shall otherwise
vote in any particular case.

d. The Selectmen shall cause to be printed and made available each year before the
Annual Town Meeting an annual town report containing all material required to
be included therein by law or by direction of the Town from time to time, and also
the annual reports of the Town officers, boards, and committees; a copy of the
warrant for the forthcoming Annual Town Meeting; a copy of the records of the
town meetings, annual and special, held during the preceding year including the
warrant for such meetings and the action taken on the various articles therein; a
statement of all devises, bequests and donations to the Town during the preceding
year; a list of all laws of the Commonwealth accepted by the Town, which shall
state the date of acceptance of each such law; all by-laws or changes in existing
By-laws adopted by the Town since the preceding annual report; copies of the
laying out, alteration, locating anew or discontinuance of any highway or
townway within the limits of the Town during the preceding year; and a statement
of all outstanding bonds, notes, and obligations of the Town for the payment of
money. The Selectmen may include such other material as they see fit in the
annual town report or publish such material separately.

e The Selectmen shall insert in the warrant for the Annual Town Meeting articles
requested in writing by ten (10) or more registered voters, and for special town
meetings articles requested by one hundred (100) or more registered voters or
10% of the total number of registered voters whichever number is the lesser. All
signatures shall be certified by the Town Clerk.

Accepted ATM 1/25/2001 Approved AG 5/9/2001



SECTION 2.
a.

11

TOWN CLERK

The Town Clerk shall furnish all boards, committees, and officers with a

certified copy of any vote affecting their respective powers or duties within six (6)
days after the date of such vote. The Clerk shall also, within six (6) days after any
election, in addition to the notices he may be directed to give to officers who are
required to take any oath of office, issue a written notice to all persons who have
been elected to any other office or chosen to serve on any committee, stating the
office to which such person has been elected, or the duties which such committee
was chosen to perform.

Revised ATM 1/25/2001 Approved AG 5/9/2001

b.

The Town Clerk shall see that every conveyance to the Town of any

interest in land, except as otherwise provided by law, is duly recorded in the
proper registry therefor, and the Clerk shall have the custody of all such recorded
instruments after the same are returned from the registry. The Clerk shall keep a
true copy of all deeds for conveyances executed in behalf of the Town. The Clerk
shall keep an index of all such instruments.

Revised ATM 1/25/2001 Approved AG 5/9/2001

C.

The Town Clerk shall not allow original papers or documents of the Town to be
taken from the office of the Clerk except by authority of law or as they remain in
the Clerk’s custody.

Revised ATM 1/25/2001 Approved AG 5/9/2001

d.

SECTION 3.
a.

Whenever a regulation, rule or order of general application or an amendment
thereto, is passed by a Town board or office, a copy thereof duly certified shall be
filed in the Town Clerk’s office where it shall be available for public reference.

The Town Clerk shall keep and cause to be permanently bound one or more files
of the Town Reports.

TOWN TREASURER

Except as otherwise provided by law, the Town Treasurer shall have custody of
bonds, contracts, insurance policies, and other similar documents owned by the
Town, except that the bond given by the Treasurer to the Town shall be in the
custody of the Selectmen.

The Town Treasurer shall make an annual report which shall contain a statement
of the amount of money received and paid out by him during the year; a full
exhibit of all monies, properties, and securities which may be placed in his charge
by virtue of any statute or by-law, or by virtue of any gift, devise, bequest or
deposit; a list of all notes issued during the year, showing the purposes for which
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the money was borrowed, and giving the date, term rate of interest, time of
maturity, and the premium if any received thereon; a list of all notes paid during
the year; and a list of all outstanding notes, with the dates on which they will
mature. His report, however, need not contain such details as are required by law
to be shown in the report of the Town Accountant.

SECTION 4. TAX COLLECTOR
B The Tax Collector shall have stated hours for the transaction of business.

b. The Tax Collector shall collect, under the title of Town Collector, all accounts
due the Town which are committed to him.

() The Tax Collector shall be required to advertise the names of parties who are
delinquent in payment of taxes for a period of not less than twelve (12) months
and to file liens when indicated.

Accepted ATM 1/25/2001 Approved AG 5/9/2001

SECTION 5. ANNUAL REPORTS
All officers, boards and committees of the Town shall file their annual reports with the Board of

Selectmen or its designee in form suitable for printing on or before January 25 in each year.
Revised ATM 1/25/2001 Approved AG 5/9/2001

SECTION 6. ASSESSORS

Beginning with the year 1954, and every three years thereafier, the Assessors shall cause to be
printed and made available in the annual town report for that year, or in a separate pamphlet, a
complete list of both real and personal property, other than motor vehicles taxed during the year
covered by said annual report, together with the valuation thereof as determined by the
Assessors.

SECTION 7. TOWN EMPLOYEES

All full-time Town employees under the direction of the Board of Selectmen shall (when they
have been in continuous service of the Town for one year from the date of hire) be granted after
one year of service, ten workdays (80 hours) vacation; after five years, fifteen workdays (120
hours); and after ten years, twenty workdays (160 hours); and further all shall be entitled to the
following holidays with pay: New Year’s Day, Martin Luther King Day, Presidents’ Day,
Patriots’ Day, Memorial Day, Fourth of July, Labor Day, Columbus Day, Veterans’ Day,
Thanksgiving Day, Day after Thanksgiving; and Christmas Day provided such employee works
the work day following the recognized holiday, except upon certification by his supervisor that
his absence was unavoidable. Should a holiday fall on a Saturday, the holiday will be observed
on the Friday immediately prior to the holiday. If a holiday should fall on a Sunday, the holiday
will be observed on the following Monday.

Accepted ATM 6/15/1998






